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INVITATION TO BID 

YELLOWSTONE COUNTY 

METRAPARK 4-H BUILDING 
 

 

 
Notice is hereby given that the Board of County Commissioners of Yellowstone County, 
Montana is currently soliciting bids from interested parties for the MetraPark 4-H Building  
located at 308 6th Avenue North, Billings, MT. 59101. Bid will include the cost of all materials, 
permits, labor and equipment necessary to complete the project.   
 
All proposals must be labeled “MetraPark 4-H Building HVAC” and mailed with 5 copies (1 
original and 4 copies) to the Board of County Commissioners, PO Box 35000, Billings, MT 
59107 or delivered to their office, Room 3101, located on the 3rd floor of the Stillwater Building, 
316 North 26th Street, Billings, MT 59101.  Bids must be received no later than 3:00 p.m. April 
29, 2024.  All bids received by this time and date will be opened and acknowledged at 9:30 
a.m. April 30, 2024 in the Commissioners Boardroom, Room 3108, located on the 3rd floor of 
the Stillwater Building, 316 North 26th Street, Billings, MT 59101. Bids received that are time 
and date stamped later than 3:00 p.m. April 29, 2024 will not be opened. 
 
In order to ensure prospective vendors, have a complete understanding of the project, a Pre-
Bid Meeting will be held at 2:00 p.m. on April 18th, on Site. 308 6th Avenue N, Billings, MT 
59101. The facility is located at the SE corner of the MetraPark Montana Fair lot.  
 
All bids must include a Bid Security in an amount equal to ten percent (10%) of the total bid.  
The security may consist of cash, a cashier’s check, a certified check, a bank money order, a 
certificate of deposit, a money market certificate, or a bank draft.  The security must be: a) 
drawn and issued by a federally chartered or state chartered bank or savings and loan 
association that is insured by or for which insurance is administered by the Federal Deposit 
Insurance Corporation; or b) drawn and issued by a credit union insured by the National Credit 
Union Share Insurance Fund; or c) a bid bond or bonds, original only, no photocopies, 
executed by a surety company authorized to do business in the State of Montana.  Facsimiles, 
personal and/or business checks are not an acceptable form of security.  All bonds of the 
unsuccessful bidders will be returned within 10 days of the signing of a contract with the 
successful bidder. 
 
 
The successful bidder will be required to provide the County with a performance bond and 
labor and materials bond, both for 100% of the contract amount, within ten days of the 
execution of the contract and prior to starting any work on the project. The selected Contractor 
will also be required to provide a copy of their commercial liability insurance certificate and 
workers compensation coverage prior to beginning the project.    
 
A 5% retainage fee will be withheld from all progress payments made to the successful bidder. 
The fee will be returned to the contractor upon completion of the project and acceptance of the 
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project by the County. The successful bidder will be required to pay the State of Montana a 
sum equal to 1% of the gross receipts from the public contract. The County will withhold this 
amount and forward it to the State of Montana. 
 
Each bidder must have a current Montana Public Contractor’s Registration number when 
submitting their bid.  The number must appear on the bid.  All subcontractors, if any, must 
obtain a registration number prior to beginning any work on the project. Bid only registrations 
are acceptable for the bidding process. 
 
 
No bid may be withdrawn for at least 45 days after the scheduled deadline time for receipt of 
the bids. 
 
 
The successful bidder will be required to follow all the directives included in section 18-2-422 
of the Montana Code Annotated concerning Montana Prevailing Wages for Building 
Construction 2024. Those directives are as follows: 
 
(1)   The contractor and employers shall pay the standard prevailing wage rate, including fringe 
benefits, for each job classification as stated in the current prevailing wage rate schedules. The 
current schedules are available at the State of Montana website. It is the responsibility of the 
contractors to obtain and use the applicable Wage Rate Schedules. 
(2)  each contractor and employer are required to maintain payroll records in a manner readily 
capable of being certified for submission under statute 18-2-423, for not less than 3 years after 
the contractor’s or employer’s completion of work on the project; and 
(3)  Each contractor is required to post a statement of all wages and fringe benefits in 
compliance with 18-2-423. 
 
Statute 18-2-423 is as follows: If a complaint is filed with the department alleging 
noncompliance with 18-2-422, the department may require the project to submit to it certified 
copies of the payroll records for workers employed on that project.  A contractor or a 
subcontractor shall pay employees receiving an hourly wage on a weekly basis. If a wage 
violation complaint is filed with the department, the contractor or subcontractor shall provide 
the employee’s payroll records to the department within 5 days of receiving the payroll request 
from the department. 
 
 
(4) The Contractor is required to comply with all other applicable provisions of Title 18, Chapter 
2, and Part 4 of the Montana Code Annotated. 
 
 
The successful bidder will be required to give preference to the employment of bona fide 
Montana residents in the performance of the work on this project. 
  
All Montana laws pertaining to resident bidders, both state and county, will be adhered to if 
applicable. 
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The contractor must, in performance of work under this contract, fully comply with all applicable 
federal, state or local laws, rules, regulations, including the Montana Human Rights Act, Civil 
Rights Act of 1964, the Age Discrimination Act of 1975 and the American with Disabilities Act of 
1990.  Any subletting or subcontracting by the CONTRACTOR subjects subcontractors to the 
same provisions.  In accordance with section 49-3-207, MCA, the contractor agrees that the 
hiring of persons to perform the contract will be made on the basis of merit and qualifications 
and there will be no discrimination based upon race, color, religion, creed, political ideas, sex, 
age, marital status, physical or mental disability, or national origin by the persons performing 
under the contract. 
 
COMPLIANCE WITH LAWS 
The Contractor must, in performance of work under this contract, fully comply with all 
applicable federal, state or local laws, rules, and regulations, including the Montana Human 
Rights Act, Civil Rights Act of 1964, the Age Discrimination Act of 1975, and the American with 
Disabilities Act of 1990. Any subletting or subcontracting by the Contractor subjects 
Subcontractors to the same provisions. In accordance with Section 49-3-207, MCA, the 
Contractor agrees that the hiring of persons to perform the contract will be made on the basis 
of merit and qualifications and there will be no discrimination based  upon race, color, religion, 
creed, political ideas, sex, age, marital status, physical or mental disability, or  national origin 
by the persons performing under the contract. 
 
 
 
INSURANCE REQUIREMENTS 

 

CONTRACTOR  shall maintain at its sole cost and expense, commercial general liability 
insurance naming Yellowstone County, as additional insured for this project against liability for 
damages for bodily injury, including death and completed operations and property damages in 
a minimum amount of Seven Hundred Fifty Thousand Dollars ($750,000.00) for each claim 
and One Million Five Hundred Thousand Dollars , ($1,500,000.00), in the aggregate arising 
from incidents which occur as the result of Contractors  negligence during the project and for 
which Yellowstone County, sole basis of liability is vicarious liability for the acts or omissions 
of the Contractor or/and subcontractors.  Contractor shall maintain for this project at its cost 
and expense, insurance against claims for injuries to persons or damages to property, 
including contractual liability which may arise from or in connection with the project by 
Contractor, agents, employees, representatives, assigns and sub-contractors.  This insurance 
shall cover claims as may be caused by any negligent act or omission.  The policy of insurance 
shall be an occurrence policy with a Best Rating of A- or better and must be in force throughout 
the project. 
Contractor shall name on the Certificate of liability insurance Yellowstone County, as additional 
insured throughout the project. In addition, Contractor will furnish to Yellowstone County, a 
copy of the policy endorsement, CG 32 87 05 10, indicating that Yellowstone County, are 
named as an additional insured under the Contractors insurance policy for this project.  
Contractor agrees to furnish both the Certificate of insurance and policy endorsement at least 
ten (10) days prior to beginning work on the project. 
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Contractor agrees to defend, indemnify and hold harmless Yellowstone County, from and 
against any and all claims demands, obligations causes of action, lawsuits and all damages 
and liabilities fines, judgments, costs, (including settlement costs), and expenses associated 
there with (including reasonable attorney’s fees and disbursements), arising from incidents that 
occur the result of Contractors negligence during this project. And for which Yellowstone 
County, sole basis of liability is vicarious liability for the acts or omissions of Contractor.  The 
defense and indemnification obligations under this paragraph shall not be limited by any 
assertions or finding that Yellowstone County, is liable for any damages by reason of a non-
delegable duty.    
 
 
 
The Board of County Commissioners will award the contract resulting from this Invitation to Bid 
to the lowest and best responsible bidder. The Board reserves the right to reject any or all bids 
received, to waive informalities to evaluate the bids submitted, and to accept the bid that best 
serves the interests of Yellowstone County. 
 

 

Information regarding Project specifications Information and questions related to the bidding 
procedure should be addressed to James Matteson @ 406-256-2717 or emailed to 
jmatteson@yellowstonecountymt.gov                   
 
 
Done by order of the Board of County Commissioners, Yellowstone County, Montana this 2nd, 
day of April 2024. 
 
 

 Board of County Commissioners 

       Yellowstone County, Montana 

 

 

 _____________________________ 

 John Ostlund 

       Chair 

Attest: 

 

 

________________________________  

Jeff Martin  

Clerk and Recorder 
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INVITATION FOR BID 
METRA COMPLEX 

4-H BUILDING 
 
 

SCOPE OF WORK 
 

4-H BUILDING 
 
 

The project will replace the HVAC system in the 4-H Building at the Metra Complex.  The 

system will consist of (2) grade mounted unitary units to provide heating/cooling and ventilation 

for the facility.  

Bids will be received for a single General Contract including General, Mechanical and 
Electrical Work. Contractor shall comply with all Fair Labor Practices and meet the 
requirements of the State of Montana. Each prime contractor and his/her subcontractors shall 
comply with the Montana Contractor’s law and shall have a certificate of Registration from the 
State of Montana, Department of Labor and Industry, Employment and Relations Division. 

 

As a portion of the project, all space finishes will be revised, and general construction work will 
be required. 

Work Includes all labor, materials, equipment, and services for the removal of the existing 
equipment; the installation of new equipment complete including controls, piping, and 
electrical service; and testing. Buildings shall be restored to better than existing 
condition (finishes.) 

Work associated with the project includes the following: all demolition work shown in 
the affected areas. Proper waste disposal and recycling efforts. Extending the 
building’s electrical services to support the new work. 

 
 
 
 
 

 
 
 
 
 
 

YELLOWSTONE COUNTY  
METRA COMPLEX 4-H BUILDING 
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BID SHEET 

 

 

 
            Lump Sum Bid for HVAC Replacement for Metra Complex 4-H Building 

 

 

Vendor ____________________________________________________________ 

 
 

                          Numerical   $_____________________________________________ 

 

  Written _____________________________________________________________________  

 

   
 

   

  Expected Start Date __________________________________ 

 

 

  

 

  Expected Completion Date __________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CHECK LIST 

 

Please be sure you have completed the following prior to submitting your bid. 

 

 1.  Read and understand the specifications. 

 

 2.  Enclosed a ten (10) percent bid security. 

 

 3.  Made yourself familiar with any State laws that pertain to the bid 
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 4.  Asked and received any answers to any questions regarding the bid procedure,           

 specifications or general information. 

 

 5.  Addressed and mailed or delivered your bid to be received at the correct address by the                  

 time and date indicated in the Invitation to Bid. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

END OF IFB 

 

 

 


