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Standard Form of Agreement between Owner 
For Professional Services for the Lockwood Sidewalk Project, a 

Transportation Alternative funded project. 
 
 

This agreement is dated as of the ____day of ____, 2024 by and between Yellowstone 
County, Montana (hereinafter called Owner), and DOWL, (hereinafter called Engineer). 
 
Owner and Engineer, in consideration of the material covenants hereinafter set forth, agree 
as follows: 
 
 1. Scope of Work 
 

Engineer shall provide Design, Construction Engineering and Construction 
Administration services required for the Yellowstone County Lockwood 
Sidewalk Project Known as Federal Project ID: TA 56(113) 

 
This narrative provides a description of the anticipated scope of services 

for the Lockwood Sidewalk project. The narrative is organized in outline 

format to correspond to the activities identified in the MDT Consultant 

User’s Manual, the MDT Local Project Administration Preliminary 

Engineering Flowchart and the MDT consultant proposal estimate 

spreadsheet.  

  

The general scope for this project is to provide design engineering and 

construction management for the Lockwood Sidewalks Project in 

Lockwood, MT. The project addresses the 2,200-foot gap in sidewalk 

facilities between Woodland Road and Rykken Circle along Old Hardin 

Road. 

 

The proposed scope of work includes the design of the pedestrian and 

irrigation facilities, right-of-way review and analysis, control and 

engineering survey, environmental review, and hydraulic analysis and 

design, permit development, bidding facilitation, and construction 

management. 

  

The following activities will be conducted as outlined in the Montana 

Department of Transportation Design Consultant Activity Descriptions 

(dated 5/17/2022 and/or MDT LAG Manual) unless noted otherwise. 

GENERAL PROJECT ASSUMPTIONS: 
• The sidewalk will be 6’ wide boulevard sidewalk independent of the alignment 

of Old Hardin Road.  

• Sidewalk will be constructed within the available right-of-way. No new 

easements or right-of-way will be purchased for the sidewalk construction. 
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Right-of-way certification will be addressed in the Preliminary Field Review / 

Scope of Work Report.  

• Detailed ADA design will be required for this project in accordance with MDT 

standards and the draft PROWAG. ADA ramps that cross intersecting side 

streets will be evaluated and included in PS&E. Grading details of ramps and 

landings will be provided. 

• The project design will use MDT datum/control in state plane coordinates. MDT 

standards and file-naming convention will be utilized. Control monuments must 

be durable and available at the time of construction or easily reproduced. 

• A cadastral survey will not be required. Completion of Activity 120 is not 

required. 

• Average field conditions will be present during field survey. DOWL will confirm 

fieldwork is conducted when weather conditions are favorable enough that 

snow cover, ice, and frozen ground will not hinder progress. 

• No significant utility conflicts or relocations are anticipated. Completion of 

Activity 113, 115, 166, and 190 are not required. Yellowstone County will 

provide a copy of the Interstate Engineering utility survey completed in 2021. 

Utility certification will be documented in the Preliminary Field Review / Scope 

of Work Report. 

• No geotechnical services or Geotechnical Consultant Activities will be required. 

• Electrical plans, erosion control plans, and striping plans are not required.  

• This project will be designed using Autodesk software and the MDT State Kit. 

• Plans will follow MDT plan format and MDT sample plans will be used for 

reference. Plans will be submitted in PDF and Autodesk formats. 

• Source documents for any electronic deliverable (WORD, EXCEL, PDF, 

Autodesk, etc.) will be provided upon request as part of the project scope if not 

specified otherwise. 

• MDT design standards and Standard Drawings will be utilized. 

• Project will use MDT Standard Specifications for Road and Bridge Construction 

(latest edition) with no Montana Public Works use or reference. Project-specific 

Special Provisions will be provided as needed. 

• MDT and Yellowstone County will coordinate with adjacent property owners as 

needed and will secure any necessary sidewalk construction agreements for 

work on approaches outside of right-of-way. 

• Contract end date will not exceed 16 months. 

SURVEY PHASE ACTIVITIES 

ACTIVITY 100.01 Interactive Project Evaluation  

TASKS: 

• Determine project activities, develop scope of services and cost proposal.  

• Prepare 16 monthly invoices and progress reports. 

• Prepare Consultant activity durations for all applicable flowchart activities.  

O Develop a QA /QC plan for an independent technical and editorial review 

process for all environmental document submittals.  

• Request, from MDT, the completed Level of Environmental Documentation 

Form.  



3 

 

• Conduct regular client coordination and up to 8 one-hour virtual meetings to 

discuss project updates. One DOWL representative will attend the meetings. 

• Prepare the Preliminary Field Review (PFR) / Scope of Work (SOW) document 

in accordance with the PFR requirements as outlined in the MDT Road Design 

Manual.  

• Determine if “Right of Entry” forms are required for site investigations on private 

land.  

DELIVERABLES: 

• Submit proposed control survey plan for approval. 

• Update and finalize scope of services, create fee proposal, and schedule. 

• Include Consultant’s standard QA/QC process for proposed work. 

• Combined Preliminary Field Review (PFR) and Scope of Work (SOW) Report 

(electronic WORD format) with cost estimate (PDF). 

 

ACTIVITY 101 Public Involvement 
• Prepare, distribute, and track right-of-entry forms and project 

introductory letter.  

• Develop Public and Stakeholder Involvement Plan. 

• Draft and transmit news release. The news release should be submitted soon 

after the notice to proceed for the contract. 

• Prepare website content for use on project website, hosted by MDT and/or 

Lockwood Pedestrian Safety Committee. 

• Develop and produce project informational brochure and project business card. 

• Develop informational graphics for use on website and handouts. Anticipate up 

to four graphics. 

• Prepare, promote, and host an informational open house. 

• Present project to local stakeholder groups, assume four. 

• Perform QC on deliverables. 

ACTIVITY 108 Control Survey 

TASKS: 

• Establish a project coordinate system consistent with MDT practices (i.e., 

Montana State Plane).  
• Nearby control from previous MDT projects can be found and densified, if 

necessary. 

• Field reconnaissance and set approximately three (3) Control Points 1000’ 

apart and survey control point locations. 

• Produce the control diagram.  

• Complete QC/QA of survey. 

DELIVERABLES: 

• Survey Control Diagram. 

ACTIVITY 170 Preliminary Hydraulics Report 

ASSUMPTIONS: 
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• Preliminary design of irrigation and drainage structures is included in 

Activity 100.03. 

TASKS: 

• Evaluate the existing hydrologic conditions of the proposed project area. 

• Delineate drainage basins and estimate flood flows for the 2-year and 100-year 

storm events using the SCS or Rational method. DOWL has assumed up to 

three basins for evaluation. 

• Research and evaluate existing irrigation. 

• Identify and discuss urban issues (i.e. storm drain, utilities, outfalls, existing 

ponding or lack of positive drainage.) 

• Assess the proposed plans and recommended grading and infrastructures to 

perpetuate drainage. Perform culvert sizing. DOWL has assumed no alternative 

pipe material evaluation or service pipe life evaluations. 

• Prepare Preliminary Hydraulics Memorandum. 

• Perform QA/QC on deliverables. 

DELIVERABLES: 

• Preliminary Hydraulics Memorandum.  

• Complete MDT review activity 350 checklist. 

ACTIVITY 100.03 Preliminary Project Development 

ASSUMPTIONS: 

• No R/W or construction permits will be needed to complete the work. Existing 

R/W, property boundaries and section lines will be researched but not retraced 

and drawn in the road design strip map or supporting RD CADD file. 

• A commitment and resolution document is not required for this project. 

• Existing utilities will be shown on the plans for informational purposes only. 

• Work zone safety and mobility documentation, including a Traffic Management 

Plan, is not required. 

• Disturbance is anticipated to be less than one (1.0) acre, therefore stormwater 

permitting is not required and erosion control plans will not be developed.  

TASKS: 

Preliminary Alignment and Grade 

• Establish major design points.  

• Establish preliminary alignment and grade of the mainline.  

• Establish the preliminary sub-grade template sections. 

• Perform preliminary earthwork runs to achieve near optimum grade and 

alignment. 

Establish Major Control 

• Structures  

• Utilities  

• Irrigation facilities 

• Culverts  

• Wetlands  

• Historic properties  

• Access points  

• Archaeological properties 
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Utility Coordination Meetings 

• DOWL will host individual utility coordination meetings to discuss potential utility 

conflicts and avoidance measures. Two DOWL employees will attend up to 

eight virtual one-hour meetings. 

• DOWL will develop meeting minutes to document discussions.  

Signing Study 

• Prepare existing road sign inventory 

• Establish preliminary signing needs. It is anticipated that existing “No Parking” 

signs will be replaced. 

• Perform QA/QC on deliverables 

Preliminary Road Plans Preparation 

• Title Sheet (1 sheet) 

• Note Sheet and Centerline Coordinate Table (1 sheet) 

• Control Diagram (1 sheet) 

• Typical sections (1 sheet) 

• Summary Frames (2 sheets) 

• Curb ramp details  (4 sheets) 

• Drainage and irrigation feature details (2 sheets) 

• Plan and profiles (4 sheets) 

• Cross sections (30 sheets) 

• Special Provisions (submitted special provisions will include only non-standard 

special provisions). Request seeding and weed control special provision from 

Yellowstone County or the MDT Reclamation Specialist.  

• Cost estimate 

• Contract time documentation 

• Perform QA/QC on deliverables 

Preliminary Signing Plans Preparation 

• Title Sheet (1 sheet) 

• Signing and delineation summaries (1 sheet) 

• Sign Location and Specification Sheets (3 sheets) 

• Signing detail sheets (2 sheets) 

• Signing Plans (4 sheet) 

• Sign Design Calculations  

• Perform QA/QC on deliverables 

DELIVERABLES: 

• Submit 1 copy of the signing inventory. 

• Submit 1 copy of the utility coordination meeting minutes. 

• Submit 1 copy of road plans, signing plans, special provisions, cost estimate, 

and contract time documentation for compliance review in accordance with the 

contract.  

• Provide copies of plans, special provisions, cost estimate, and contract time 

documentation to the Consultant Design Bureau for distribution.  

• Submit project files electronically (CADD files, cost estimates, specials, etc.) All 

files must follow MDT file naming standards.  

• Completed MDT AGR Plan Review Check List and the Activity 432 Check List. 
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ACTIVITY 121 Engineering Survey 

TASKS: 

• Complete topographic survey of DTM and non-DTM features including water 

resource features such as the irrigation ditch, culverts, and inlets. Obtain pipe 

inverts at storm drain structures.  

• Complete conventional cross sections at 100’ intervals. 

• Perform field work and research related to surveys of existing property corners 

and section corners to acquire an understanding of existing boundary 

conditions. This scope of work does not include a separate activity for cadastral 

surveys. 

• Process survey data and prepare coordinate files for survey activities 

consistent with MDT practices. 

• Develop an AutoCAD drawing to represent surveys in support of design 

activities. 

DELIVERABLES: 

• Completed MDT review activity 323 checklist. 

• Provide original field notes if applicable. 

• Digital copies of record documents used to evaluate boundary locations. 

• Electronic survey files including but not limited to ASCII coordinate listings with 

features and descriptions, data collection files, etc. 

• Survey mapping files. 

• Digital copies of record data used to evaluate boundary locations. 

• Complete Engineering Survey approved by MDT. 

ACTIVITY 182 Biological Resource 
Report/Preliminary Biological Assessment 

ASSUMPTIONS: 

• MDT will provide the most current template of the Biological Resources Report 

Short Form. 

TASKS: 

• A field review of the project limits will be completed. Standard project conditions 

are anticipated. 

• If hydrophytic vegetation is identified, the area will be documented according to 

the US Army Corps of Engineers Wetland Delineation Manual and Great Plains 

Regional Supplement. Any wetland boundaries will be recorded. 

• A Short Form Biological Resource Report template will be used. 

• No re-evaluation effort is scoped. 

DELIVERABLES: 

• Draft Biological Resource Report/Preliminary Biological Assessment Short 

Form (electronic WORD format). 

• Final Biological Resource Report/Preliminary Biological Assessment Short 

Form (electronic PDF format). 
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ACTIVITY 111 Environmental Engineering Existing 
Conditions Report Included in 116 

TASKS: 

• Given the nature of the project, an Environmental Engineering Existing 

Conditions Report will not be prepared. Items related to this activity will be 

included under Activity 116.  

ACTIVITY 181 Hazardous Materials / Substances and 
Water Quality-ISA 

TASKS: 

• Perform Initial Site Assessment (ISA Checklist). May include review of 

translites, plans (if available), As-Builts, photo log and on-site review (if 

warranted).  

• Review historic land uses including but not limited to State and Federal 

Superfund list, MDEQ Underground Tank Program files, etc.  

• Consult with appropriate environmental regulatory agencies to determine if 

hazardous materials/substances or water quality issues are present.  

• Determine necessity for Preliminary Site Investigation.  

• Prepare the draft ISA checklist or report as required.  

• Prepare final ISA checklist or report incorporating MDT comments. 

DELIVERABLES: 

• Draft ISA checklist or report. 

• Final ISA checklist or report. 

ACTIVITY 177 Cultural Resource Management 

ASSUMPTIONS: 

• A cultural resources survey and Cultural Resource Inventory Report are not 

anticipated, provided the proposed project path stays within the existing right-

of-way; however, impacts to the existing irrigation infrastructure may need to be 

reviewed. If disturbance is anticipated outside of the existing right-of-way, or 

additional assessment of the irrigation ditch is needed, a cultural resource 

survey and report may be required, and would be addressed through a contract 

amendment. 

DELIVERABLES: 

• No deliverable required for Activity 177. 

ACTIVITY 116 Categorical Exclusion/Section 4(f) 
Evaluation 

TASKS: 

Final Environmental Analysis  

Determine and document potential social, economic, and environmental 

impacts of the project, taking into account avoidance and minimization 

efforts. Include impact assessment in the Preliminary Categorical 

Exclusion.  
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Develop Preliminary Categorical Exclusion.  

• Categorical Exclusion (CE)  

o No significant individual or cumulative impact(s) on the environment are 

anticipated from this project and, a CE will be developed.  

o Prepare preliminary CE package including all necessary supporting 

information.  

o As necessary, modify CE based on MDT/FHWA review comments.  

Section 4(f) Evaluation  

Section 4(f) Evaluation will be completed in a separate document, if 

applicable.  

• Any impacts to a Section 4(ft) resource are anticipated to be\ minor and a De 

Minimis Use is likely.  

o In coordination with MDT, contact appropriate jurisdictional agencies.  

o Produce information and materials necessary for FHWA to produce 

concurrence request letter.  

o Incorporate de minimis information into appropriate draft environmental 

document.  

DELIVERABLES:  

• Preliminary versions of the Environmental Document (CE) and all supporting 

documentation. Submit PDF file.  

• If applicable, preliminary versions of Section 4(f) Evaluation (de minimis). 

Submit Microsoft WORD.  

• If applicable, final versions of Section 4(f) Evaluation (de minimis). Submit 

Microsoft WORD.  

 

ACTIVITY 100.04 Preliminary Plan Review 

TASKS: 

ALIGNMENT AND GRADE REVIEW  

• Conduct the office and field review of the alignment and grade and obtain 

decisions on the following items:  

o Finalize major control design points.  

o Finalize preliminary alignment and grade of the mainline.  

o Finalize the preliminary sub-grade template sections based on "worst case" 

typical section.  

o Review earthwork runs to achieve optimum grade and alignment.  

o Review preliminary alignment and grade plans. Discuss the following items:  

▪ Alignment and grade  

▪ Typical sections  

▪ Cross sections with road template  

▪ Location and geometric layout for special features  

▪ Major drainage and irrigation features  

▪ Layout of structures  

▪ Major land service features  

▪ Cost estimate  

▪ Right of Way requirements.  

▪ Utility conflicts.  

▪ Additional soils information needed to finalize typical section.  
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▪ Preliminary Traffic elements.  

▪ Preliminary Hydraulic elements.  

• Submit alignment and grade report summarizing the comments and proposed 

action for approval.  

o Revise and submit cost estimate per alignment and grade meeting 

comments.  

o Submit Comment Response Document.  

• Submit deliverables for ACT 700 (refer to Activity 700 Activity description.)  

DELIVERABLES: 

• Completed MDT review activity 264 checklist. 

• AGR Report (electronic WORD format) with cost estimate (PDF). 

• Include deliverables for ACT 700 (refer to Activity 700 activity description) 

ACTIVITY 148 Final Environmental Matters 

ASSUMPTIONS:  

• It is anticipated that the Lockwood Ditch and potential fringe wetlands may be 

piped as part of this project. Historically, this ditch has been regulated by US 

Army Corps of Engineers. A Clean Water Act Section 404 permit application is 

anticipated. 

TASKS: 

• Draft Environmental Water Quality Permits 

• Draft Aquatic Resource Findings Report (AFR) 

• Final Environmental/Biological Review 

• Final Environmental/Water Quality Permits 

• Final AFR 

DELIVERABLES: 

• Aquatic Resources Finding Report: Include MDT Wetland Assessment 

forms and Routine Wetland Determination Forms (1987 COE Wetlands 

Delineation Manual) for all unavoidable impacts to wetlands, and 

ephemeral, intermittent, and perennial rivers/streams, located at the 

project site and/or along the project corridor. Include site photographs 

and relevant plan sheets. Include other attachments as necessary.  

• Electronic copy of Draft and Final water quality permit application cover 

letters (404) and application forms. Include as attachments the relevant 

plan sheets, sketches, project location map, site photographs, 

Hydraulics Report, etc.  

• Environmental specifications, special provisions, mitigation measures 

and a list of all environmental commitments.  

 

ACTIVITY 172 Final Hydraulics Report 

TASKS:  

• Prepare Final Hydraulics Memorandum. 
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• Incorporate MDT and Yellowstone County review comments of Preliminary 

Hydraulics Report. 

• Final design of all irrigation and drainage structures is included in Activity 

100.06 and subsequent road plan development activities. 

• Perform QA/QC on deliverables. 

DELIVERABLES: 

• Final Hydraulics Memorandum. 

ACTIVITY 100.06 Final Project Development 

ASSUMPTIONS: 

• No design exceptions will be required. 

• No significant change of roadway plan sheet quantity. 

• Submitted special provisions will include only non-standard special provisions. 

TASKS: 

• Revise the design and plans based on comments received during the 

Preliminary Plan Review and complete the design. 

• Update Comment Response Document to follow through and respond to all 

comments made through the design process. 

DELIVERABLES: 

• Provide PDF package of plans, special provisions, cost estimate, and contract 

time documentation to the Consultant Design Bureau for distribution. 

• Submit project files through MDT’s file transfer system (PDF files, DWG files, 

cost estimate, specials, etc.). All files must follow MDT file naming standards. 

• Updated Comment Response Document (Microsoft EXCEL file and PDF). 

• Completed FPR Final Review Checklist (template from MDT Checker or 

Consultant Project Engineer). 

• Completed MDT review activity 272 checklist. 

ACTIVITY 100.07 Final Plan Review 

TASKS: 

• Attend the office and field review of the final plans and obtain decisions in 

sufficient detail to prepare final construction plans. 

• Submit Final Plan Review report summarizing comments received and 

proposed resolution.  

o Revise and submit cost estimate per Final Plan Review comments.  

• Update Comment Response Document based on previous unresolved 

comments.  

DELIVERABLES: 

• Completed MDT review activity 273 checklist.  

• Final Plan Review Report with cost estimate. 

• Updated Comment Response Document. (Submit Microsoft EXCEL file)  
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ACTIVITY 100.12 Final Plan Review Comment 
Response 

TASKS: 

• Incorporate all revisions to project plans as requested by Yellowstone County 

and/or MDT throughout the design/review process.  

• Update construction cost estimate.  

• Update special provisions.  

DELIVERABLES: 

• Submit one complete copy of all plans, non-standard special provisions, cross 

sections, quantity calculations and final construction cost estimate. Submit 

electronic files both PDF (searchable/vectorized) and Autodesk CADD naming 

convention.  

• Submit contract time documentation. 

ACTIVITY 163 Additional Plan Revisions 

ASSUMPTIONS: 

• No right of way agreements will be executed since improvements are 

anticipated to be located in the existing right of way. 

TASKS: 

• Address comments from PS&E Review.  

• Make appropriate revisions to PS&E after PS&E Review.   

• Submit signed and stamped originals of Title Sheet, other plan sheets that are 

signed and stamped and original of other non-standard plans, for scanning (i.e. 

plan sheet not in dwg format).   

• Address Questions during Advertising.  

DELIVERABLES: 

• Updated plans package as appropriate.  

• Summary of changes to PS&E.  

• Updated Comment Response Document.  

• Communication with MDT PM that tasks are complete. 

BIDDING 

PHASE B-1 Bidding Services 

TASKS: 

• Bid Documents – Supply all bidding documents necessary for bidding. Provide 

bid advertisement text to the County for publication. Attend a pre-bid 

conference, including a review of a County-prepared agenda and preparing 

meeting minutes. Respond to bid questions and prepare any necessary 

addenda. Assume up to two (2) addendums. 

• Post-Bid Services – Upon request, analyze the bids, prepare and distribute a 

bid tabulation, review bid schedules with the County, and recommend a 

construction contract award. 

• Construction Contracting Services – Upon request, assist the County in 

procuring the final contract agreement, reviewing bonds and insurance 
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provided by the construction contractor, assembling and distributing conforming 

copies of contract documents, and issuing a Notice to Proceed for construction. 

• Perform QA/QC on deliverables. 

DELIVERABLES: 

• Pre-Bid Meeting Agenda & Minutes  

• Award Recommendation 

• Confirmation of review of Contractor agreements, bonds, and insurance 

• Notice to Proceed 

CONSTRUCTION  

PHASE C-1 Project Initiation & Pre-Construction 
Activities 

DEFINITION & ASSUMPTIONS: 

Conduct tasks associated with the preparation for construction to 

commence. 

TASKS: 

• Review the plans and specifications, set up a record-keeping system, and 

create a work plan. 

• Schedule and attend project kick-off meeting with Yellowstone County; finalize 

materials testing roles & responsibilities. 

• Conduct a pre-construction conference, including invitations for the meeting, 

providing a location, facilitating discussions, and recording minutes and 

distribution.  

DELIVERABLES: 

• Anticipated Materials Testing Roles & Responsibilities 

• Preconstruction meeting minutes 

PHASE C-2 Public Involvement Activities 

DEFINITION & ASSUMPTIONS: 

Coordinate with Yellowstone County Project Manager and Contractor on 

public communication materials released to the public, as needed. 

TASKS: 

• Draft and send news releases (assume two). Respond to media inquiries. 

• Update project website content on MDT website; assume two updates. 

• Provide content for three social media posts. 

• Send project email updates to landowner/stakeholder database (assume two). 

Respond to landowner/stakeholder inquires. 

• Perform QC on all deliverables. 

DELIVERABLES: 

• News releases 

• Website content  

• Social media content 
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PHASE C-3 CONSTRUCTION SURVEYING 

DEFINITION & ASSUMPTIONS: 

Perform required construction surveying and layout services in 

preparation, review, and acceptance of Contractor’s survey work.  

TASKS: 

• Initial construction staking activities including:  
o Setting up survey files 

o Recovering existing control points 

o Onsite initial survey work/layout 

• Complete verification surveys of completed and in-place construction features 

as designed.  

DELIVERABLES: 

• Original field notes for construction staking 

• All supporting data/calculations (survey computation etc.) 

• Construction staking report exported from survey software 

• Data collector files 

• GPS/GNSS files 

PHASE C-4 CONSTRUCTION ADMINISTRATION (CA) 

DEFINITION & ASSUMPTIONS: 

Provide the qualified personnel necessary to administer the Plans, 

Special Provisions, and Specifications of the project to ensure the 

project is accepted by Yellowstone County, as well as Regulatory 

Agencies and Local Governments as applicable. 

TASKS: 

• Respond to contractor requests for information. Issue necessary clarifications 

and interpretations of the contract documents.  

• Submittal Log and Contractor Submittals:  

o Consultant will develop a list of required submittals for the Project and track 

receipt of, distribution for review and responses back to Contractor. It is 

understood that some interpretations and clarifications will be directed to 

the Yellowstone County Project Manager. 

o Review and approve/disapprove submittals that don’t require Yellowstone 

County review for material to be incorporated into the project per the 

specifications. 

o Perform routine interpretations and clarifications on the project. Sensitive 

decisions and interpretations or those that effect compliance with 

environmental laws and permits will be reviewed by the Yellowstone 

County Project Manager prior to final decision. 

• Labor Compliance: Use MDT Local Agency Guidelines (LAG) manual for labor 

compliance of Contractor and Sub-contractors’ certified payroll reviews and 

perform monthly labor compliance interviews. 
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• Civil Rights Compliance: The Contractor and Sub-contractors’ personnel will be 

monitored for civil rights compliance. The project monitor will be notified of 

instances of non-compliance. 

o Inspect Project Board for required Civil Rights and EEO Compliance 

Postings monthly. 

o Monitor other items and activities for civil rights compliance, as applicable. 

• Notify the County immediately of any contract problems or deviations from the 

approved contract documents.  

• Make visits to the site at intervals appropriate to various stages of construction 

to observe, as an experienced and qualified design professional, the progress 

of the contractor's work. Visits by the Consultant shall be limited to spot 

checking and similar methods of general observation of the work as assisted by 

the RPR. 

• Monitor that the required advance notice requirements are being met by 

contractor for all requests to the County for reviews, inspections, operations, 

and testing. 

• Progress Estimate Preparation: For each scheduled progress estimate, and 

documentation, the Consultant will review the Contractors Pay Application and 

provide a payment recommendation to the County. 

• Progress Meetings: If determined appropriate by project team, hold 

weekly/periodic progress meetings onsite, at another location, or virtually via 

conference call. 

• Change Orders: Review and analyze, in coordination with the County, all 

requests received from the Contractor for time extensions, contract changes, 

and extra work.  

o Consult with the County Project Manager and in coordination with other 

assigned personnel, as required, and prepare other documents necessary 

to complete the change order process. 

• Assist the County in preparing for any construction claims, disputes, mediation, 

arbitration and/or litigation or other action that may arise. 

• Maintain accurate force account records showing actual cost of such work for 

pending claims concerning extra work or work beyond the original scope. 

DELIVERABLES: 
• Provide written responses for each RFI received.  

• Review submittals for compliance with the plans and specifications and provide 

approval/disapproval to the construction Contractor. 

• Conduct weekly/periodic progress meetings and record meeting minutes 

including distribution to the County and Contractor. 

• Review and provide recommendation on Contractor’s monthly pay estimates. 

• Review Traffic Control Plans for compliance with MUTCD and MDT 

specifications and provide approval/disapproval to the construction Contractor. 

• Analyze, review, and approve/disapprove the Contractor’s baseline schedule 

and review monthly updated schedules to ensure that activity dates are 

correctly recorded for accuracy in accordance with 108.03.2. 

• Prepare and analyze Change Orders for review and processing by the project 

monitor. 
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PHASE C-5 PROJECT INSPECTION 

DEFINITION & ASSUMPTIONS: 

Perform inspections with qualified inspection staff. For budgeting 

purposes, it is assumed that a DOWL Field Project Representative will 

be on site for twelve (12) weeks, up to forty-five (45) hours/week. 

TASKS: 

• Daily Work Reports (DWR’s): Prepare daily work reports to record the 

Contractor’s hours on the site, weather conditions, data relative to questions of 

change orders, filed orders, or changed conditions, site visitors, daily activities, 

Contractor equipment, observations in general, and specific observations in 

more detail as the case of observing test procedures. Track, document, and 

pay for bid item work. 

• Take job-site photos during construction and upon completion of project. 

• Identify and Recommend Corrections: Identify and document with 

recommendations any omissions, substitutions, defects and deficiencies in the 

work of the Contractor and report to the County. 

• Pay Quantity Collection: Check pay quantities and quantity measurements for 

accuracy and prepare for processing for payment to the Contractor. 

• Environmental and Erosion Control Monitoring Performance Assumptions.  

o Review monitoring reports prepared by the Contractor. 

o Perform monthly BMP inspections and document. 

DELIVERABLES: 
• Complete Daily Work Reports for each day’s inspection daily.  

o Transmit Daily Work Reports to the County monthly, upon request. 

• Complete monthly Environmental BMP compliance inspections 

o Transmit BMP Inspection Reports to the County monthly, upon request. 

 

PHASE C-6 MATERIALS SAMPLING AND TESTING 

DEFINITION & ASSUMPTIONS: 

Provide materials sampling and testing services as required by MDT 

specifications and the County. 

TASKS: 

• Quality Assurance and Verification Sampling and Testing: Perform sampling 

and testing according to MDT Quality Assurance requirements and the County, 

including verification sampling. Perform sampling of component materials and 

completed work items to verify that the materials and workmanship 

incorporated in the project are in conformity with the plans, specifications, and 

contract special provisions. The Consultant will meet the minimum sampling 

frequencies as required by the MDT and project-specific provisions. Provide 

daily monitoring of the Contractor’s Quality Control activities at the project site. 

• Acceptance sampling & testing for embankment, aggregates, concrete, etc.: 

Provide all testing and sampling equipment, unless otherwise agreed to by the 

County.  
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o It is estimated that eleven (11) compaction tests on base aggregate will be 

needed for compliance with MDT Field Tested Materials Guide. 

o It is estimated that ten (10) concrete field tests and sets of cylinders will be 

needed for compliance with MDT Field Tested Materials Guide. 

• Schedule: Inform the County of the project sampling and testing schedule and 

complete/submit all documentation of sampling and testing the same week the 

work is done or as otherwise directed by the County. 

• Acceptability of “or-equal” Products: Evaluate and determine the acceptability of 

substitute or “or-equal” materials and equipment proposed by the Contractor 

and make recommendations to the County for change orders before allowing 

any substitutes. 

DELIVERABLES:  

• All materials testing records will be transmitted to the County on a monthly 

basis upon request.  

 

PHASE C-7 RECORD DRAWINGS & PROJECT 
CLOSE-OUT 

DEFINITION & ASSUMPTIONS: 

Conduct the As-Built drawings in PDF format and save to share folder. 

Perform project closeout according to MDT Finalization Process.   

TASKS: 

• Verify that all necessary documents have been received for submission of 

Contractor’s affidavit of payment. 

• Complete Preliminary Field Walk Through and establish punchlist (as 

applicable). 

• Complete Final Acceptance and issue Certificate of Completion. 

DELIVERABLES: 

• Complete record plans depicting all redlines based on any changes to Contract 

drawings or work performed during construction. 

• Certificate of Substantial Completion.  

• Certificate of Final Completion.  

• All project daily work reports. 

• All project material testing records. 

 
 

 2. Project Schedule  
 

The project is expected to be completed by October 31, 2025. 
 
3. Contract Price 
 

The contracted services shall no exceed $379,603.06 
 
4. Representation  
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                        4.1 Engineer has examined and reviewed the Contract documents and 

other related paperwork.  
   

4.2 Engineer has visited the sites and become familiar with and is 
satisfied as to the general, local and site conditions that may affect 
cost, progress, performance and furnishing of the work. 
 

4.3 Engineer is familiar with and is satisfied as to all federal, state and 
local laws and regulations that may affect cost, progress, 
performance and furnishing of the work.  
 

4.4 Engineer has given Owner written notice of all conflicts, errors, 
ambiguities or discrepancies that the Engineer has discovered in 
the Contract Documents and that the Contract Documents are 
generally sufficient to indicate and convey the understanding of all 
terms and conditions for performance and furnishings of the work.          

 
 
  5. Contract Documents 
 

The Contract Documents, which comprise the entire agreement between Owner 
and Engineer, consist of the following: 

  5.1 This Agreement 
5.2 Exhibit “A” General Terms and Conditions 
5.3 Exhibit “B” Fee Schedule 

 

 
6. Miscellaneous 
 
 

6.1 No assignment by a party hereto of any rights under or interests in 
the Contract Documents will be binding on another party hereto 
without the written consent of the party sought to be bound; and 
specifically but without limitation, moneys that may become due 
and moneys that are due may not be assigned without written 
consent (except to the extent that the effect of this restriction may 
be limited by law), and unless specifically stated to the contrary in 
any written consent to an assignment no assignment will discharge 
the assignor from any duty or responsibility under the Contract 
Documents. 
 
 

6.2 Engineer shall maintain at its sole cost and expense, professional 
liability insurance naming Yellowstone County, as additional 
certificate holder against liability for damages for bodily injury, 
including death and completed operations and property damages 
in a minimum amount of One Million Dollars ($1.000,000.00) for 
each claim and Two Million Dollars , ($2,000,000.00), in the 
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aggregate arising from incidents which occur as the result of 
Engineer negligence while performing any work or service and for 
which Yellowstone County, sole basis of liability is vicarious 
liability for the acts or omissions of the Contractor or/and 
subcontractors.  Engineer shall maintain at its cost and expense, 
insurance against claims for injuries to persons or damages to 
property, including contractual liability which may arise from or in 
connection with work or service by Engineer, agents, employees, 
representatives, assigns and sub-contractors.  This insurance 
shall cover claims as may be caused by any negligent act or 
omission.  The policy of insurance shall be an occurrence policy 
with a Best Rating of A- or better and must be in force throughout 
the period. 

 
Except for Workers’ Compensation and Professional Liabilty 
Insurance, Engineer shall name on the Certificate of liability 
insurance Yellowstone County, as additional certificate holder for 
on-site work or Maintenance Service.  In addition, Engineer will 
furnish to Yellowstone County a copy of the policy endorsement, 
CG 32 87 05 10, indicating that Yellowstone County, are named 
as a certificate holder under the Contractors insurance policy. 

Engineer agrees to furnish both the Certificate of insurance and 
policy endorsement at least ten (10) days prior to beginning work. 

Engineer agrees to indemnify and hold harmless Yellowstone 
County  from and against any and all claims demands, 
obligations causes of action, lawsuits and all damages and 
liabilities fines, judgments, costs, (including settlement costs), 
and expenses associated therewith (including reasonable 
attorney’s fees and disbursements), to the extent caused by or 
resulting from negligent acts that occur the result of Engineer 
negligence. And for which Yellowstone County, sole basis of 
liability is vicarious liability for the acts or omissions of Engineer.  
The defense and indemnification obligations under this 
paragraph of the Invitation to Bid shall not be limited by any 
assertions or finding that Yellowstone County, is liable for any 
damages by reason of a non-delegable duty.    

  
6.3 Engineer agrees to perform the labor and terms of this contract as 

an independent contractor and nothing herein contained shall be 
construed to be inconsistent with this relationship or status.  
Nothing in this contract shall be in any way construed to constitute 
the Engineer, or any of his (or her, or its) agents or employees as 
the agent, employee or representative of the Owner for any 
purpose, or to be recipients of any benefits, pensions, insurance 
plans, payroll taxes, worker’s compensation or State or Federal 
withholding taxes. 
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6.4 Engineer must, in performance of work under this contract, fully 
comply with all applicable federal, state or local laws, rules, 
regulations, including the Montana Human Rights Act, Civil Rights 
Act of 1964, the Age Discrimination Act of 1975 and the American 
with Disabilities Act of 1990.  Any subletting or subcontracting by 
the Engineer subjects subcontractors to the same provisions.  In 
accordance with section 49-3-207, MCA, the Engineer agrees that 
the hiring of persons to perform the contract will be made on the 
basis of merit and qualifications and there will be no discrimination 
based upon race, color, religion, creed, political ideas, sex, age, 
marital status, physical or mental  

 disability, or national origin by the persons performing under the 
contract. 

  
6.5 Owner and Engineer each binds itself, its partners, successors, 

assigns and legal representative to the other party hereto, its 
partners, successors, assigns and legal representative to respect  
to all covenants, agreements and obligations contained in the 
Contract Documents. 

 
 
 6.6    The parties agree that the laws of the State of Montana shall govern 

this contract, and that venue shall be in the Thirteenth Judicial 
District Court, Yellowstone County, Montana. 

 
6.7    In the event of litigation, each party shall be responsible for its 
own court costs and reasonable attorney fees. 

 
7. Special Terms and Conditions 
  
The Engineer shall perform all survey, aerial mapping, design, earthwork, and plan work 
utilizing CADD software of choice.  Plan sheet submittals shall be in PDF format.  If the 
Consultant has Microstation® and Geopak® or Microstation GEOPAK SS4 with 
OpenRoads Technology available, this is the preferred CADD platform, but it is not 
required.” 

 
8. General Terms and Conditions 

 
This project is a Transportation Alternatives (TA) funded project. The Montana Department 
of Transportation (MDT) has a relationship to this project though it is locally administered 
by Yellowstone County. MDT’s General Terms and Conditions apply to this contract and 
are attached as Appendix A. If a conflict between the Special Terms and Conditions and 
General Terms and c 
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IN WITNESS WHEREOF, OWNER and ENGINEER have signed this Agreement in 
duplicate. One counterpart each will be delivered to OWNER and ENGINEER.  All portions 
of the Contract Documents have been signed, initialed or identified by OWNER and 
ENGINEER.  
 
This Agreement will be effective __________. 
 
 
OWNER:      Contractor: 

        
Yellowstone County     DOWL     
      
 
 
____________________________   ____________________________ 
Jon Ostlund      Authorized Representative 
        
BOCC Chairman      
 
 
Attest: 
 
 
 
____________________________ 
Jeff Martin, Clerk and Recorder 
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EXHIBIT A General Terms and Conditions 
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Exhibit B Fee Schedule 

mplecker
Rectangle



DATE:

Hours % of total Rate Extension

14 1% 85.06 1,190.84

145 6% 76.28 11,060.60

324 13% 82.48 26,723.52

107 4% 63.94 6,841.58

437 18% 45.53 19,896.61

322 13% 36.32 11,695.04

212 9% 46.16 9,785.92

646 27% 43.05 27,810.30

38 2% 36.03 1,369.14

176 7% 52.91 9,312.16

2421
LABOR SUBTOTAL $125,685.71

165.40% OVERHEAD SUBTOTAL $207,884.16

TOTAL LABOR/OVERHEAD $333,569.87

500.00

Miles 1940 Per Mile $0.670 GSA 1,299.80

Airline Trips Trips 0 Per Trip $600 0.00

Days 1 Per Day $117 GSA 117.00

Days 2 Per Day $59 GSA 118.00

Days 6 Per Day $120 2024 DOWL Lab Rate 720.00

Cylinder 50 Per Cylinder $45 2024 DOWL Lab Rate 2,250.00

Informational Handout Each 1 Per $500 500.00

Open House Boards, Misc. ExpensesEach 1 per $500 500.00

   

$6,004.80

Total Labor/ Overhead 333,569.87

Total Direct NonLabor 6,004.80

Profit  (12% of Total Labor Costs) 40,028.38

TOTAL  ESTIMATED  COST $379,603.06

RECAPITULATION

TOTAL HOURS

Principal

Materials Testing Tech

Surveyor

PROJECT: LOCKWOOD SIDEWALKS
PROJECT NUMBER:  

Estimate Prepared By: DOWL

 CADD Tech. / Eng. / PC. Spc.

COST SUMMARY
7/30/2024

GENERAL OVERHEAD @

Mileage

Lodging
Meals

TOTAL DIRECT NONLABOR

DIRECT NONLABOR

Miscellaneous (Blueline prints, 

Nuclear Moisture Density 
Gauge Charge

Curing & Compressive 
Strength of Cylinders

Project Controller

Field Project Rep

Sr. Eng. / Sr. Env. Special.

Proj. Mgr.

Proj. Eng. / PC Mgr.

Design Eng. / Env. Special.
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